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Minutes of thesis committee meetings

Complete and upload onto database StudentAdmin after each thesis committee meeting.

	PhD student

	Name, first name:
BioMed group:
E-mail:
	



	Attending members of the thesis committee

	Chair/Responsible Faculty Member
Name, first name:
Department, institute:
	


	Name, first name:
Department, institute:
	

	Name, first name:
Department, institute:
	

	Name, first name:
Department, institute:
	



	Place, date and time

	



	Meeting number

	[bookmark: Check1][bookmark: Check2][bookmark: Check3][bookmark: Check4]First meeting |_|	Second meeting |_|	Third meeting |_|	Fourth meeting |_|




	Project

	Main research goals

	

	Main results and comments

	

	Specific goals and “milestones” for the next year

	

	Explanation for major deviations from the original research plan (if applicable)

	








	General requirements

	Did the student have the opportunity to talk to the committee members without his or her supervisor being present?   YES/NO


If this is the 3rd meeting: did the candidate pass the ‘project defense’ YES/NO

Is this the last meeting before the defense? YES/NO

If yes, does the committee agree that the project has reached the stage where a thesis can be written and that the student has a sufficient knowledge of his/her field to successfully defend the thesis? 
YES/NO

If yes, what is the approximate date of the defense? 
If no, what does the thesis committee recommend? 







	Complementary course work

	How many of the 12 compulsory ECTS credits has the student obtained? Please list.

	
Does the committee approve the obtained credit points?  YES / NO 

Does the committee recommend attending specific courses? YES / NO
If Yes, which? 




	Teaching requirements for PhD students (Division of Biology, MNF/UZH only)
All information/documents can be found here http://www.biologie.uzh.ch/de/Studium/Doktorat.html)

	To be answered at the first thesis meeting: 
Has the form “Planning teaching activities” been handed in? YES / NO

	Remarks





	Date
	Signature (electronic or original) 
by Chair/Official Supervisor/Responsible Faculty Member
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